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padorauukos MOY I'mmuaszus Ne 17 Bopommuiosckoro paiiona Boarorpana

1. O6mue noJyioxkenns

Hactosimee Tlonoxenue pa3paGoTaHo B COOTBETCTBHM cO cr. 24 Koncturyuun P® or
12.12.1993r. (¢ u3menennsamu 1 tononuenusmu), Ipaxianckum koxekcom PD ot 26.01.1996r. Ne 14-
@3 (¢ u3MeHenusMHM M jononHenusmu), TpyaoBeiM KogekcoM or 30.12.2001r. Ne 197-03,
(enepanbubMu  3akoHamu oT 27.07.2006r. Ne 149-d3 «06 HHPOPMAIMY, HHPOPMALMOHHBIX
TEXHOJIOTHSX U O 3alIHTe HHpOpMawkmy, ot 27.07.2006r. Ne 152-®3 «O nepcoHANBHEIX IaHHBIXY.

Hacrosimee Tlonoxenne pacnpocrpansiercst Ha BceX COTPYAHHKOB, H Bee PabOTHHUKH JIOMKHBI
OBIT 03HAKOMJIEHBI ¢ 5THM [107T0KeHHeM MO POCTIHCE.

I.1. Tlepconanbuble nauusle paGoTHHKa — MHMOPMALHS, HEOGXOIUMAS paboTtonaresio B
CBASH C YCTAaHOBICHHEM TPYJOBBIX OTHOLIEHMH M KacaroIascs KOHKPETHOro paGoTHHKa. Onu
BKIIIOYAIOT B cedsl: ono3HaBaTenbHble nannble (PUO, gata U mecto poxaeHus, Tpynosas 6uorpadus
pabotHuka, ¢axtel Guorpadumu); nHYHBIE XapaKTepPUCTHKH pabOTHHKA (TPaKAaHCTBO, HAIHYHE
HaydHBIX TPYNOB, M300pETEHMH M T.J.); CBEJACHHS O CEMEHHOM IIOIOKEHHH; COCTaBe CEMBH;
COLIMAJIbHOM TIOJIOKEHHH; CIIY)KEOHOM TOJIOKEHHH; HaBBIKAX, O (UHAHCOBOM TOJIOKEHHH. K
TIpEAOCTABIACMBIM IIEPCOHANBHBIM JIaHHBIM PalOTHUKA OTHOCHTCS HH(pOPMAIHMS, CONEPKAINA’LCS B
TPY/NIOBOH KHHXKE, B CTPaXOBOM CBHIETEJNHCTBE TOCYAPCTBEHHOTO MEHCHOHHOIO CTpaxOBaHMS;
uH(bOpMaLHs 06 06pa3oBaHKH, KBaTHOUKAIMH; HEPOPMALKS MEIHITMHCKOTO Xapakrepa; HHGopmaims
B IOKYMCHTaX BOMHCKOI'O yueTa U B APYTMX JOKYMEHTaX, KOTOPBIE COJEpKAT JaHHbIC, HEOOXOIMMBIE
paboTonaTeio B CBS3M C TPYA0BBIMH OTHOIIEHHSMH.

1.2, O6paboTka nepcoHanbHBIX JaHHBIX paGOTHHKA OCYIIECTBIIIETCs B  LeIdx
obecrnieyeHns cOGMONCHNs 3aKOHOB H IPYTHX HOPMaTHBHO-IIPaBOBBIX aKTOB.

1.3. PaGotonmatens BhmpaBe MpoBepsTh MEPCOHANBHBIE JAHHBIE palOTHHKOB C IENBIO
(hopmupoBaHus KaapoBoro pesepra.

1.4, Tlpu npueme Ha paGoTy, 3aKIIOYEHHH TPYIOBOTO JOTOBOPA, 3alOJIHEHUH AHKETHBIX
AaHHBIX paboTONaTeNh HE HMMEET NpaBO MOMy4aTh W 0606MATH MH(OPMAIMIO O PEIHIHO3HLIX,
TIOJIMTHYCCKUX U JIPYTUX yOexKAeHUsX pabOTHHKA.

1.5, Bce nepcomanbHble daHHble paboTHHMKa paBoTomarens MIOJTy4aeT TOJIBKO OT HEro
camoro.

1.6.  PaGotoparens momyuaer u oGpabaThiBacT [aHHBIE O YaCTHON JKU3HH paboTHuKa
TOJIBKO € €r0 MMUCBbMEHHOTO COTJIACHS.

1.7.  Paboromarens cooOmaer paGOTHHKY ey, NPeIIoIOKHTENIbHBIE HCTOYHHKH,
CTOCOOBI MOJTYYeHHs MEPCOHANLHBIX NAHHBIX, XapaKTep MePCOHANBHBIX IAHHBIX H MIOCIIEACTBHSA
OTKa3a pabOTHHKa /1aTh MHChMEHHOE COryIacHe Ha MX NOJy4YeHHe.

1.8.  Tlomyuars mnepcoHaibHble maHHble pPaGOTHHKOB HAa OCHOBAHME 3aKOHA MOTYT:
HayoroBble opraHbl, [lencuonnsiii poun PO, ®oun conmansHOro crpaxoBanus PO, denepanbnas
HHCIEKUHA Tpyla. Mcnonb3oBaHWe TNepCOHANBHBIX JaHHBIX pPaGOTHHKA JOMYCTHMO TOIIBKO B
COOTBETCTBUH C LEISMH, ONPEJCIHBIIHMH HX MoOjiyucHHe. [lepefiaya NepCOHANBHBIX JaHHBIX
pabOTHHKA BO3MOXHAa TONBKO C corjacks pabOTHMKA, eclM HHOE He IpeayCMOTPEHO
3aKOHO/IaTETLCTBOM.

1.9. Paborozparens umeeT npaBo coGupaTh NEpPCOHATBHYIO HH(POPMAIHIO, COAEPKALIYIOCS
B IOKyMEHTAX, IPE/IOCTaBICHHBIX PAOOTHUKOM TIPH IpHeMe Ha paboTy.

1.10.  Paboromatens mnpou3BoAMT pacueT M BBILIATY HAIOrOB 3a paboTHHKa MmyTeM
YAepX@aHUs MX H3 3apabOTHOM MaTel, paboToNaTe]lb MMeeT NpaBo coGHpaTh [PEYCMOTPEHHEIE
Hanorosbmm Koaekcom P® crenenns o Hanoromiarenbiyke.




1.11. Taunoe [Tonoxenue npenoTBpallaeT HeCAHKIHOHHPOBAHHBIH JIOCTYT K HH(OPMAIHH,
€C NMPOTHBONIPaBHOE KOMHPOBAHHE, HCKAXEHHE, HCIIOJIb30BAHUE NIPeHAMEPEHHOTO PACIpOCTPaHEHHS
HEJIOCTOBEPHOH HH(OPMALMH, HCIIOJIE30BaHHE HH(POPMALMH B IPECTYMHBIX H KOPBICTHBIX LIETAX.

2. lMopsinok XpaHeHHs, HCIIOJIL30BAHHS H nepeaayH MepCcoOHAILHBIX JaHHBIX pa00THHKA

XpaHCHHC NEPCOHATBHBIX JaHHBIX [0/DKHO HCKIIOYaTh MX YTPATy MM HX HEIPABHIBHOE
HCIIOJIb30BaHKE.

2.1. Xpanenue, Bbla4a TPYHOBBIX KHHNKEK (TyONMKAThI TPYIOBBIX KHHIKEK); XpaHeHHe
JMYHBIX JIel pabOTHMKOB M MHBIX JIOKYMEHTOB, OTPAXAIOLIMX [EPCOHATbHbIE JaHHEIE PabOTHHKA,
BO3JIaraloTCs Ha PYKOBOJMTE/SI, NENONPOM3BOMUTENS M PAaOOTHHKOB OyXranrepuu (CIHCOK JIHMIY
yrBep:kaaercs npuxazom no MOY I'mmnuasus Ne 17).

2.2. TlepconanbHble JaHHBIE paGOTHHKOB BMECTE ¢ HEOOXOMMMBIMH JOKYMEHTAMH OCTAIOTCS
y paboTonareis WM JHIA, OTBETCTBEHHOTO 3a O(OpMIEHHe TpHEMa M XpaHEHHs JMYHBIX el
COTPYIHHKOB. IIOps/OK XpaHEHHs TPyHOBBIX KHWKEK yCTaHOBIeH WHCTpyKiMeR 10 3amoIHEeHHIO
TPYJOBLIX KHHIKEK.

2.3. PaGoromarens obecrneyMBacT XpaHCHHE NEPBHYHBIX JOKYMEHTOB, CBSI3aHHBIX C
00paboTKOMH TOKyMEHTAIMH 110 Y4YETy TPYHa, KaJpPOB U OILIATHI Tpyda B opraHusanud. B Oyxranrepun
XpaHATCH NOKYMEHTHI 10 YYETY HCHO/IB30BaHHS pabOvero BPEMEHH H PACcyYETOB C MEPCOHANOM MO
oIiare Tpyza.

2.4. Tlpu nepenmaye MepcoOHaNBHBIX JaHHBIX pabOTHHMKA PaGOTONATENH JOJDKEH COBMIONATH
caenyromue TpeboBaHus:

24.1.  He coobmark nepcoHaNbHbIe JaHHbIE paGOTHHKA TPeThel CTOpPOHE (e3 MHCHMEHHOTO
corniacs pabOTHHKA, 32 UCKITIOYEHHEM CJIy4aeB, KO/ 3T0 HeOGXOAMMO B HENSX MpexyNpekICHHs
YTPO3BI KH3HH H 3/I0POBBIO PaOOTHHKA, & TAK)KE B CIIYYasX, yCTAHOBJIECHHBIX (elepalbHbIM 3aKOHOM;

24.2. nHe coobmarh TepcoHaNbHbIE JaHHble paGOTHMKA B KOMMEPHYECKHX LEJSIX 0e3 ero
IMCbMEHHOTO COTJIacHsl.

2.4.3. Tlpemynpenuts AL, MOIYYAIOMHUX MEPCOHATBHBIE JAHHBIE pabOTHHKA, O TOM, YTO
9TH aHHBIE MOTYT OBbITH HCIIOJIE30BAHbI JIMIIb B LENAX, JUIS KOTOPBIX OHH cO00lLleHE], H TpeOoBaTh OT
9TUX JIHML TMOATBEPKACHHA TOrO, 4TO 3TO MPaBHIIO coOioaeHo. JIua, mosyYaromue nepcoHasbHbIe
naHHble pabOTHHKA, 00A3aHBl COOMIONATh PEXHM CEKPETHOCTH (KOH(MAEHIHANLHOCTH). JlaHHOE
TOJIOXKECHAE HE pPaclpOCTPAHSIECTCs Ha OOMEH MNEPCOHATBHBIMH JaHHBIMH Pa0OTHHKOB B MOPAIKE,
YCTaHOBJIEHHOM (heiepaibHBIMH 3aKOHAMH;

244. Paspemarh JOCTYI K IEPCOHAIBHBIM JAaHHBIM PAGOTHHKOB TOJIBLKO CIELHATLHO
YIIOJIHOMOYCHHBIM JIHIAM, MPH 3TOM YKa3aHHbIE JIMIA JO/KHBI HMETh MPaBO MOJIyYaTh TOJBKO Te
[epCoHabHBIC NaHHBIC PAOOTHHKA, KOTOPBIE HEOOXOIMMBI TS BBIIOJIHEHHS KOHKPETHBIX (hYHKIIHIL;

24.5. Tlepemasath nepcoHanbHble AaHHble PAGOTHHKA IPEICTABHTE/SIM paboTHHKOB B
nopsiike, ycraHopneHHoM TK P®, n orpaHuuuBath 3Ty HHOOPMAIHIO TOIBKO TEMH MEPCOHATEHBIMU
JlaHHBIMH PaOOTHHKA, KOTOPBIE HEOOXOAMMBI [UIS BBINOJIHEHUS YKA3aHHBIMH IPEICTABHTEIAMH HX
byHKIHi.

2.5. Tlepenaua nepcoHanbHBIX JaHHBIX pabOTHHKA B IIpe/e/Iax OpraHH3aluH;

2.5.1.  Paboronarens mpenocranseT HHPOPMALHIO H MHBIE CBEICHHS, HEOOXOAMMEIE TS
NPOBEPKH TNPAaBHJIIBHOCTH HCYHMCJIEHHA W  YIUIaThl HAIOTOB, O00fA3aTeNbHBIX IJIaTeXKeld B
TOCYNapCTBEHHYIO OMOIKETHYIO CHCTEMY; JOKYMEHTHI O IUIaTEXeCHOCOOHOCTH, CBEIEHHS O
YMCIIEHHOCTH, cocTaBe paboTaloluX, 3apabOTHOM Miate W yCIOBHAX TPYZAa, O HATHYHH CBOGOMHBIX
paboumX MecT; AOKYMEHTh 00 ONIaTe HAJIOroB 10 TPeOOBAHMIO OPraHOB BJIACTH YIPABICHHS,
NpaBOOXPAHHTEIBHBIX OPraHOB, OPUIMYECKAX JIML, HMEIOIMX HA 3TO NPaBo.

2.52. TlpenocraBnsemas HHGOPMALUA MOKET OBITH YCTHOI HITH MHCHMEHHOM, BO BTOPOM
Clly4yae — 3aBepeHa Ie4YaThiO H MOANHCAMH OIPeaeIeHHBIX JIHIL.

3. Obs3anHOCTH PaGoToaaTE IS 10 XPAHEHHIO H 3AIHTE NEPCOHATLHBIX JaHHBIX PaboTHHKA
3.1. Paboropmarens ofecreunBaeT 3amUTy NEPCOHANBHBIX IAHHBIX paboTHHKa OT

HENIPAaBOMEPHOrO HX HCIOJIB30BAHUA HJIH YTPaThl 3a CYET COOCTBEHHBIX CpEACTB B MOPSJKE,
YCTaHOBJIIEHHOM (he/iepaibHBIM 3aKOHOM.



3.2. Palorojarenb 3HaKOMHT paGOTHHKAa [0 pOCIHCH CO BCEMH BHYTPEHHUMH
AOKYMECHTaMH, KaCaloIUMHCS MOpsi/ika 00pabOTKH, Iepesiadu NepCOHATBHBIX JaHHBIX PAGOTHHKOB, O
npasax u 00s13aHHOCTSIX B 3TOM 00JacTH.

3.3. Pabotomarens obecnedynBaeT A0CTYN K MEepPCOHANBLHBIM JaHHBIM pabOTHHKA TOJIBKO
YIOJTHOMOYEHHBIM JIHIIAM.

3.5. Pykosoamurenb 3akperisier B Ilpukaze mo MOY ['mmuazus Ne 17 pacnpejiesieHue
00s3anHOCTEH 10 00PabOTKE MEPCOHATBHBIX JAHHBIX.

3.6. 3anpemaercs o6paGoTka MHGOPMALMH B NMPHCYTCTBHH HHBIX JIML, KpOME HMEIOIINX
TIpaBo 0CTyNa K ME€PCOHANLHBIM NaHHBIM paboTHHKA. PykoBoauTelb XpaHUT JOKYMEHTHI (TPYIOBbIE
KHHKKH B cefide); pekomeHIyercs npu oOpaboTKe JAHHBIX C MOMOLILIO KOMIIBIOTEpa 3aKphIBaTh
napoJiem (aiibl, HMEIOIHE TIEPCOHATBHBIE JaHHBIE.

4. IIpaBa paGoOTHHKOB HA 3AIHTY NEPCOHATBHBIX JAHHBIX

4.1. Cornacuo c1.89 TK P® paboTHHKHM HMEIOT IpaBO Ha:

4.1.1.  Tomnyio urdOpPMALKIO 00 HX NEPCOHATBHBIX JAHHbIX H 00paboTke 3TUX TaHHBIX;

4.1.2.  Cpoboanblil GecrmaTHbIA AOCTYN K CROMM TEPCOHAIBHBIM JAHHBIM, BKJIFOYAS [IpaBo
Ha TONy4eHWe KOMWH Jro0OH 3amucH, cojepikallell NepcoHalbHble NaHHBIE pabOTHHKA, 3a
HCKJIIOYEHHEM CIIy4aeB, MPeyCMOTPEHHEBIX (pelepabHBIM 3aKOHOM;

4.1.3.  Onpenenenye cBoMX npeCTaBUTENEH UIA 3AUIUTH CBOHX MEPCOHANBHBIX IAHHBIX,

4.1.4.  JlocTyn K OTHOCAIIMMCS K HUM MEIMIMHCKHM JaHHBIM C IIOMOLIBIO MEIHIHHCKOTO
CIIELHAIIACTA [10 UX BLIOODY;

4.1.5.  TpeGoanume 06 WCKIIOYEHWA WM UCTIPABIEHHH HEBEPHBIX HJIM HENOTHbIX
TIEpCOHATPHBIX NaHHBIX, @ TAKKE JIAHHBIX, 00pabOTaHHbIX ¢ HapylmleHHeMm TpeGosanuii TK P®. [pu
OTKa3e pabOTOAATe/s HCKIIOYHTh HIIH HCTIPABHTH [IEPCOHANBHBIE IaHHBIE PA0OTHAKA OH HMEET paBo
3ajBHTh B MHChMEHHON (opMe pabOTOJATENI0 O CBOEM HECOMNIACHH C COOTBETCTBYFOLIMM
obocHoBaHMEM Takoro Hecornacus. [lepcoHapHble JaHHbIE OLEHOYHOTO XapakTepa pabOTHHK UMeeT
TpaBo NOMOJHHTE 3aABJICHHCM, BBIPAXKAIOIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

4.1.6. TpeboBauue 00 u3BemeHWH pabOTOMATEIEM BCeX JIMIL KOTOpBIM paHHee OBLIH
COOOLIEHbI HEBEPHBIE HITH HEIIOJIHbIE NEPCOHABHBIE TaHHBIE paGOTHHKA, 060 Beex TIPOU3BEJIEHHBIX B
HHUX HCK/IIFOYCHHSAX, HCITPABNEHUSIX MITH JOMOJIHEHUSAX

4.1.7.  PaGoTHMKH JIOMKHBI GBITH 03HAKOMJIEHBI [0 POCITHCH ¢ HacTosmAM [lonoxkenuem.
C 93Toif 1enbl0 B yYPEXKAECHHH OpPraHU3yeTCs M BeIeTcs Kypnan o3HakomiIeHHS pPaGOTHHKOB C
HacTosmuM [lonoxeHnuem.

4.1.8.  OOGxanopanue B Cyx JHOObIX HENPABOMEPHBIX JIEHCTBHMI WM Oe3jelcTBHS
paboTozaatens npu 06pabOTKe u 3aIUTE €ro MEPCOHATBHBIX JAaHHBIX.

5. OTBeTCTBeHHOCTL PaboTOAATE/IsI H JIHL, OCYIIECTBSIOMHKX PaboTy ¢ HePCOHATLHBIMH
NaHHBIMH
5.1.  Paboruuk 06s3aH:

— 3HaTh llepevens cBenenuii koHdHAeHIMANLHOTO XapakTepa B MOY 'umuazus Ne 17;

XpaHHTb B TaHHE H3BECTHbIE €My KOH(H/EHIHATbHblC CBEJEHHsA, WH()OPMHPOBATEH
PYKOBOZMTENS O (akTax HapyuleHHs TOpsSAKa OOpalleHus ¢ KOHGbHICHIHAILHBIMHA
CBEACHHSMH, O CTaBIIMX €My H3BECTHBIM IIONBITKAX HECAHKIMOHMPOBAHHOTO JOCTYNA K
HHpOpMaIHH;

— coOmoiaTh MNpaBWia MOJB30BAHHS JOKYMEHTAMH, MOPAIOK HMX y4eTa M  XpaHeHwWs,
obecrieunBaTh B Iporecce paGOThl COXPAHHOCTh MH(OPMAIMH, CONEpXKALEHCS B HHX OT
HOCTOPOHHMX JIMIL;

— 3HaKOMHTELCS TOJIBKO C TEMH CIIy)KeOHBIMH JIOKYMEHTaMH, K KOTOPBIM IIOJIY4€eH JOCTYIl B CHITY
HCIIOJIHEHHS CBOMX CITy KeOHBIX 0083aHHOCTEH,

5.2 Jluua, BMHOBHBIE B HADYIIEHHH HOPM, PETYJIMPYIOUIMX IOIyYEHHE, o6paboTky u
3alMTY MNEPCOHATBHBIX JAHHBIX PabOTHHKA, HECYT [IMCUMIUIMHAPHYIO, aJMHHHCTPATHBHYIO,
TP2X/JIAHCKO-TIPABOBYIO  WJIM  YIrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heJcpaTbHBIMH
3aKOHAMH.



5.3. K coTpyanmky, OTBeTCTBEHHOMY 3a XpaHCHHE TEPCOHAIBHOM HHpOpMALH
paboTHHKOB, paboTomaTens BHpaBe TPHMEHHTH OIHO M3 JUCLHUIUIMHADHBEIX  B3BICKAHHIA,
npeycMoTperHbIX c1. 192 TK P®, a uMeHHO: 3aMeuanne, BEIroBOp, yBonbHeHHe. K JUCLHITIHHAPHOK
OTBETCTBCHHOCTH MPHBJICKAIOTCS TOJIBKO T€ PabOTHHMKM, KOTOPHIE 1O YCIIOBHSM CBOHX TPYJOBBIX
A0TroBOpoB 00s13aHbI COOMTIOIATE MpaBHIIa paboThl C EPCOHATLHBIMH JAHHBIMH.

5.4. PaboTojatens BIpaBe pacTOPrHyTH TPYOBOH JOrOBOpP IO CBOEH WMHMIMATHBE pu
PasTIAIICHHH OXPaHACMOH 3aKOHOM TaWHBI, CTABIIEH W3BECTHOW PaGOTHHKY B CBS3H C HCIIOIHEHHEM
MM TPYJOBEIX 00s13aHHOCTEN.




